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____
1.
A(n) __________ is a collection of data organized in a manner that allows access, retrieval, and use of that data.

	a.
	file management system
	c.
	integrated system

	b.
	database management system
	d.
	database


____
2.
In Access, a database consists of a collection of __________.

	a.
	columns
	c.
	worksheets

	b.
	tables
	d.
	rows


____
3.
Access is a __________.

	a.
	word processing software package
	c.
	database management system

	b.
	database
	d.
	worksheet management system


____
4.
A(n) __________ contains information about a given person, product, or event.

	a.
	attribute
	c.
	field

	b.
	column
	d.
	record


____
5.
Field names can be a maximum of __________ characters in length.

	a.
	64
	c.
	16

	b.
	32
	d.
	8


[image: image1.png]vyt o 57 ey T
Fam

e el )5 oot s
ons anter ey o)

o] | (4 & B3 | |[Douea verding Servicen., 1 cstoner - tebe





____
6.
If the Customer table is represented as a collection of rows and columns, as shown in the accompanying figure, then the table is displaying in __________ view.

	a.
	Table
	c.
	Datasheet

	b.
	Tablesheet
	d.
	Worksheet


____
7.
If the value 1505.5 is entered in a field that has been defined as Currency data type, then the value will display as __________.

	a.
	1505.5
	c.
	$1505.50

	b.
	1505.50
	d.
	$1,505.50


____
8.
__________ means storing the same fact in more than one place.

	a.
	Normalization
	c.
	Reference

	b.
	Consistency
	d.
	Redundancy


____
9.
All of the following are benefits of controlling redundancy except __________.

	a.
	greater consistency is maintained
	c.
	update is easier

	b.
	less space is occupied
	d.
	all of the above are benefits


____
10.
You create a query by making entries in a special window called a(n) __________ window.

	a.
	Select Query
	c.
	Ask Query

	b.
	Query Design
	d.
	Create Query


____
11.
To execute or run a query, click the __________ button on the Query Design toolbar.

	a.
	Execute
	c.
	Answer

	b.
	DoIt!
	d.
	Run


____
12.
The wildcard symbols available for use in a query are the __________.

	a.
	double period (..) and the asterisk (*)

	b.
	question mark (?) and the asterisk (*)

	c.
	double period (..) and the at symbol (@)

	d.
	question mark (?) and the ampersand (&)
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____
13.
To find all customers whose names begin with Ba, enter __________ in the Criteria row of the Name column in the accompanying figure.

	a.
	Ba*
	c.
	Ba@

	b.
	Ba?
	d.
	Ba..


____
14.
To find all customers whose name is either Merks College or Marks College, enter __________ in the Criteria row of the Name column in the accompanying figure.

	a.
	M@rks College
	c.
	M*rks College

	b.
	M&rks College
	d.
	M?rks College


____
15.
To find all customers whose amount paid is $1,500.00, enter __________ in the Criteria row of the Amount Paid column in the accompanying figure.

	a.
	$1500
	c.
	1500

	b.
	=$1,500
	d.
	=1,500


____
16.
To find all customers whose current due amount is greater than $1,000.00, enter __________ in the Criteria row of the Current Due column in the accompanying figure.

	a.
	>1000
	c.
	>$1,000

	b.
	>1,000
	d.
	>$1000



17.
A(n) _________________________ is an application software package that can be used to create a database; add, change, and delete data in the database; sort and retrieve data; and create forms and reports using the data in the database.


18.
If no width is assigned to a text field, Access assumes the width is _________________________.


19.
_________________________ orientation means a printout is across the length of a page.


20.
To create a form, select the table for the form in the Database window, click the New Object: AutoForm button arrow on the toolbar, and then click _________________________ in the list that displays.


21.
To find all customers with current due amounts greater than $0.00, enter _________________________ as the criterion for the Current Due field.


22.
To create a compound criterion using _________________________, enter each criterion on the same line.


23.
To create a compound criterion using _________________________, enter each criterion on a separate line.


24.
To sort records by City within State, specify City as the _________________________ sort key and State as the _________________________ sort key.


25.
__________________________ means creating groups of records that share some common characteristic.
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1.
D


2.
B


3.
C


4.
D


5.
A


6.
C


7.
D


8.
D


9.
D


10.
A


11.
D


12.
B


13.
A


14.
D


15.
C


16.
A


17.
database management system


18.
50


19.
Landscape


20.
AutoForm


21.
>0

22.
AND


23.
OR


24.
minor
secondary

major
primary


25.
Grouping
